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Appointment Letter


[Date]
[Candidate's Name]
[Address]
[City, State, ZIP Code]

Dear [Candidate's Name],

I am pleased to offer you the position of [Job Position] at [Company Name]. We believe that your skills and experience make you the perfect fit for our team, and we are excited to have you on board.

Your responsibilities will include [Job Description]. You will report directly to [Immediate Supervisor] in the [Department].

The terms and conditions of your employment are as follows:
- Start Date: [Start Date]
- Salary: [Salary]
- Benefits: [Benefits]
- Work Hours: [Work Hours]

Please find attached the necessary documents that need to be signed and returned to us.
If you have any questions or concerns, please do not hesitate to contact me at [Your Contact Information].
We are thrilled to have you join our team and look forward to working with you.

Sincerely,
[Your Name]
[Your Title]
[Company Name]
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