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Offer Letter


[Company Name]
[Company Address]
[City, State, Zip Code]
[Date]

Dear [Candidate Name],

On behalf of [Company Name], I am pleased to offer you the position of [Position Title]. We are excited to have you join our team and contribute to our mission of [Company Mission].

Your starting salary will be [Salary], and you will be entitled to [Benefits Package]. Your start date will be [Start Date], and your work schedule will be [Work Schedule].

Please review this offer carefully and indicate your acceptance by signing and returning a copy of this letter by [Acceptance Deadline].

If you have any questions or require further clarification about this offer, please do not hesitate to contact me at [Contact Information].

We look forward to welcoming you to [Company Name] and working with you to achieve our shared goals.

Sincerely,
[Your Name]
[Title]
[Contact Information]
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